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ar . - OFFICE OF THt SECRETARY OF STATE
APPLICATION FOR RECORDS/RETENTION SCHEDULE DEPARTMENT o[r ARCHIVES AND HISTORY

o e . RECORDS MANAGEMENT DIVISION

IN‘STRUCHONS Se" Pubhcatlén No 76—°M ! for instructions on completing this form. Forward signed origthal to
Department of Archives and History, Records Managﬂment Divisicn, 330 Capitol Avenue, Atlanta Georgia, 30334,

Attention Schadulnng Sectaon ' ¢
_,wfpﬂ_&gcemv usE _ 1, Agency Addrass \ FOR RECORDS MANAGEMENT USE |
Aoptication Bata Department of Natural Resources Application Number

EPD - Municipal Solid Waste Program
. | Planning and' Resource Conservat%on Unit 80 2 \5'... Q
oot o4 3420 Norman Berry Drive, 7th Floor

Application Numbse Hapeville, Georgia 30354 ‘j;‘t H"’z“ “*1’%0 1 Da‘j °f’"‘°'“ed
S O o o T Al 17 1880
%’z Perscn to Contact , - - Working Title ; Telophone Number
% __ Frances Arnolia Kemmedy =~ Envirommental Specialist ~  {(404) 656-7404

3 Actlon Reques‘ed
a. (0 Estarusn Retention Schedule: record will continue to accumulate.
b. O Bispose of present accumulation; no further accumulation anticipatad.
__¢.--& Amend Application No. _ . 80-215 —. Check One: @ Change; [ Supercede; [OJ Vo;d ,

4 3. Dates of Scries 5 Reoo.ds Senes Tltle {followed by title used i in office; if different) (P la;hniné_ aﬁd TA) _

[

;

Fr———

T R Ty o T R ot
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Earliest. Latest

1973 | Present Solld Waste Management Plan Files
- 6. Dmsmn and Offiea Functton What i is the function-of the Division and the Office in which this record series is created?

Department of Natural Resources
Environmental Protection Division
Land Protection Branch
Municipal Solid Waste Control Program
Planning and Resource Conservation Unit

The Planning and Resource Conservation Unit is responsible for insuring
that all solid waste management planning, training, technical support,
grants and resource recovery procedures, in the State, are performed ac-
cording to Act No. 1486, as amended through 1973 and the Resource Recovery
and Conservation Act of 1976. |

7. Rewrd Serhs Desalptlon ) Thns flle contains thé followmg documents {mciude form numbers and t:tles lf any)
Attach sampies of the file.

Documents relating to: |

required Local Solid Waste Planning under the Solid Waste Management Act of 1972, as
. . .amended by House Bill 811, relating to the preparing of Local Solid Waste Plans for all
"7 Jurisdictions in Georgia: requlred Regional Plannlng under Resource Conservation and
Recovery Act of 1976 -

Iné¢luded are:

local plans and Regional plans for solid waste management; letters and memos relating
procedures to be followed or addressing questions on procedures to be used during the
writing of Plans under the Solid Waste Management Act of 1972 and Resource Conserva-

tion and Recovery Act of 1976; summary reports and progress reports on regional

lanning.
File :sgnanged alphabetically by Area Planning and Development Commissions then by County;

thereunder chronologically by date received or written.

I'8. Monthly Referenca Rate How often are recards referred to which are: T ' S
{  One to six months oid -~ ——: Seven to twelve manthsold ___ _ _; Thirteen to twenty-four monthsold — . .. = _;
twwﬂv4WeﬂwﬂﬂWaﬂd0H'h_;—fr4+ﬂ? seldom used; reference expected to increase durlng review of
_ e - _ .
9. Annual Rata of Accumulation of Rerords reglonal plans.
Letter-size drawers .. . Legal-size drawers _ . - _;Shelves_ . .. Dther (specify) __NOT. presently
- .« - . L accumulating
AR-80-71; mev,76 " ' {0v«1;“" o T

- - oo MM maen T A T . - ——— R
e v L ) ETT Ll e T - 3 . . . .
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@f B L i T eSO e e -
= | YES | NO [!,0., Questionnaire _ {Place an X'’ in_the proper column} S %
Sl . . . . - P - ) - ) T Tm Tt T -
4 X a. ls this the official copy of the series? TR a ’ -
— L. 1. lMnot, whereisit? _ . - - - -
:_ | X b, Does the series contap conf:dentui nfo:mahon requ;r.ng security handhng? lf ves, cite Iaw or rewlauén
= e F — e
E X ] els thlsaVItal record? created under’ the Solid Waste Management Act of 1977
X ] d. Does this series have hqstorlcal or long term rese:xrch value? only solid waste management plans avallabl

e. When onea or two documents in the file make it necessary to kip the entire file for a long period, could these

£ {1 X _ documents be scheduled separate!y? i o e
§ . ‘2( s the informatien. contained in this serics ever publsshed? lf ves, attach cww » oo

g. Is the information contained in this series ever ana;yzed and/or recorded ina summanzed report?
If ves, attach coov. e .

X h. Is there a duplication of this series in your ofﬂce orin af‘ut"!er offlce or agency?
IR R 1 yes. where? Area Planning and Develop_ment Comm1551ons
1

T L L me——

>

—— = St S e me o nme e e

. X_ r. “Is this series for @ major postion of it) recutarly microfilmed?

x, Does the record series result in a computer printout? e
thuﬂti{)n Requiremants : The foliowing requires the series to be kept:
4
a. State Law _— 0# - —..years, . .d, Auditperiod .. __ | e O yesrs o
t b Swrute §f limitation T g . _.years, ‘e, Administiative need —— e e e = YRETS.
¢. Fegeral an R AP 0

—~. ...years, f. Federal reiention instructions . Y . - Y@aTs.

H

Attach copy or excerpt of laws or regulations. Explain administiative need.

12, Apcroved Dssposmon lnstructlons N Thns auency recommends that the file series be cut off at the end of each:
D Calendar Year; L'I Fiscal Year; 00 Other ____ . ... 1. _then,

O Hold in the current files area —__- _._ __month{s)
03 Transfer to local holding area, hold __~ . . -~ .year{s); then

3 Transfer to State Records Center;hold _ . . . .year(s); then
O Destiay. '
Q Transfer to Stats Archives for permanent retention.

O Other (Specify)

. year(s); then

. Local Plans:

Cut off files upon receipt of approved Regional Plan; then retire to State Archives.

e m——- — —— B s -

- Regional Plans: -
‘Cut off files upon receipt of updated Reglonal Plans hold in the current files
area one year or until updated Regional Plan is approved which ever comes first;

then retire to State Archives

'Thesa‘iristructi_qhs apply to all prior and future accumulations of the series.

Ar_;mg_y Hetdlbes:gnee (Signaturs) | _ Date | Records Manzgement Officer (Srgnattre} » 1T oa‘{gm

e W lf/»/w 19us Dereser | o
Stat- Records Cormmittee {S,gnatm} Date

Recommendations in para- w T - o - S

graph 12 are approved. State Auditor/DeSIgne"

(If disspproved, attach letter ' e .: S o
of explanation.} r, Secr%tatemeslgnce 4. y et 7"’ / 9"‘9’9 .
_ Attorney Ganeral/Dss:gnee %/ | L l‘7*/é / gﬁ/

AR-S0-71; Ren, 76 T T (Réverds Sicé) !
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“APPLICATION FOR RECORDS-RETENTION SCHEDULE OF FICE OF THE SECRETARY OF STATE

RECORDS MANAG EMEI_\H_' DIVISION

INSTRUCTIONS See Publncaflon No. 76-—"M 1 for instructions on completmg thls form. Forward signed on&mal to
Department of Archives and Hustory, Records Management Dwusuon 330 Capitol Avenue, Atlanta, Georgia, 30334,
Attention: Schedu!eng Sectncm

PP I i CATTH Luamgt T TT — s T TE I S

e o S : N S

i "FORAGENCY USE | 1. Agency Address . _FOR RECORDS MANAGEMENT USE
Apphca'zion Date gggartﬁent of Tagui‘aé %esgur;es Application Number -
. -~ Municipal Solid Waste Program -

eeenome om v e == -1 Planning and Resource Conservation Unit @o 2:‘7!5
Apoplieation Numbar 3420 Whlpple Street 7th Floor Date Recarved Data Complsted

) .| Hapeville, Georgia 30354 - NOV 3 5 1979 I MN 3 1880
2 Pers«ontocontact 7 Workmg Tut!e Telephona Nurr.ber

Frances Arnolia Kennedy - Environmental Specialist (404) 656-7404

A

3. Act!on Requenﬂd
a. K Estapiisn Retention Schedule: record will continue to accumulate.

b. [ Dispase of present accumulation: no further accumulation anticipated.

¢, O Amend ApplicationNo. ____ _ _ Check One: (O Change; O Supercede; O Void ]
3. Dates of Series 5. Records Series Title {followed by title used in office, if different) (P1 annlng and TA) .
Earliest Latest ,

1973 | Present , Solid Waste Management Plans Files

E[umor'i and Office Function " What is the functicn of the Division and the Office in which this record series is created?

Department, of Natural Resources
Environmental Protection Division
Land Protection Branch
Municipal Solid Waste Control Program
Planning and Resource Conservation Unit

The Planning and Resource Conservation Unit is responsible for insuring

that all solid waste management planning, training, technical support,

grants and resource recovery procedures, in the State, are performed ac-

cording to Act No. 1486, as amended through 1973 and the Resource Recovery
o and Conservation Act of 1976.

7. Rccord Slrlas Descriptlon This file contains the follow:ng documénts (mclude form numbers and t.rtles if an,fl
Attach samples of the file.

Documents refating to:

required Local Solid Waste Planning under the Solid Waste Management Act of 1972, as

amended by House Bill 811, relating to the preparlng of Local SOIld Waste Plans for all
Included are: jurisdictions in Georgia. -

1ocal plans (sent to APDC s for consolidation into regional plan) and Regipnal plans
for solid waste management.

A}

Fuehanm@at alphabetically by Area Planning and Development Commissions then by County;
thereunder chronologically by date received or written.

.“ﬁ_ﬁd:"‘;r;ﬁ:rﬁﬂnv: 778\ R o o (Overl_] hd

DEPARTMENT OF ARCHIVES AND HISTORY

8 Mo 1thlv Reference Rata 'THQ_\J Bf{;n 'ar’ér'reédn—-_c'iswrefa"ad to which are: - ER

Or'e to six months old . - j Seven 10 twelve monthsold ; Thirteen to twenty- ft?r months old ;

fwer yfvemcqﬁmandomnr Aﬂ,ﬂ? *seldom naed nafanenae expected nor%& gggiep§g£1ng rev1ew oE
9. A Annual Rate of Accumulation of ‘Rerordi

Letter-size drawsis w— .. —; Leyalsizé drawers - .: Shelves _ | s Other (spgc,fyj %ggu%‘fiﬁlfﬁéy .
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| YES | NO l_1_0. Questionnaire (Place an ”X" in the proper oolumr S T -
X a. ls this the official copy of the series?
| 1f not. where i5it? o B _ . o L
X b. Does the series contau!conhdennal mformat:on requiring security handlmg? If yes, cife Iaw or requlataon

:-c. lsthusavu_tel record? created under the Solld Waste Management Act of 1972

BB,

e. When one or two documents in the file make |t nece:<ary to keep the entire file for a long period, cou'd these

112, Aporoved Dlsposntnen Instructhns ) Th:s agcﬁcy recommends that the f:!e series be cut ott at thb end of each

Attanh copy or excerpt of lavss or regulations. Explain administrative need.

1} review for reglonal plannlng now under way, final submittion date 1980

<) criteria for e11g1b111ty under State Solld Waste Grant-In-Aid Program

O Calendar Year; O Fiscal veur; & Other —. . ~==-.. .- . | __ _then,
£ Hold in the current files area -~ .. _month(s) .___- L . year{s}); then ‘
0 Trarsfer to local holding area, hold ... .. . .year(s); then -
8 Transter 1o State Reonrds Center; hold ——e o 2 -.year(s); then '

. O Destroy.

E2 Transfer to State Archwes for permanent retention.
O Other [Specifyl '

Cut off files upon receipt of revised Regional Plan and place in inactive f11e°
cut off inactive file at end of each calendar year, hold in inactive file area
1 year; then retire to State Archives. :

Thesa instructions apply to all prior and future accumulations of the series.

P st N e

W Mbl _’5/?—8’/77 | C3 Banpwsri—

~ d. Does this series have historical or Iong term reseurch value? only solid waste management plans available

. X, edacuments b scheduled separatelv? _ - e A
| . I x,—‘__ﬁ f s the infoctnation contained in this series ever DUblISh€d7 If ves. attach copv. e e
X g. |s the information contained in this series ever analyzed and/or recorded in a summarized report?
L ] L M oves, attach copy, _ e e —
h. Is there a duplication of this series in your offuce or in another offuce or agency?
X | . |. ifves.wherey ATea Planning and Development Commissions . .

L X i. Isthis serizs for @ maior voition of;t) reqularty microfilmed? . . . e -
J i Does the record series result in a computer printout?. _ e s e

11 Ratentlon Renquirements r The following requires the series to be kept
a, State Law - 0 . years. 4. Audit period -0 years.
b, Statute of limitation —_— _Q vm- - . Years. e, Administrative need —— 2., p—— ] k14N
¢. Federal law -0 _._years, f. Federal retention instructions .. 0

e . Y83,

A"encv HcedlDes gnea (Stgnatune) ._w l_ _C—)atei lerdl Mnnagcment Ofﬁcer fSlgnamm} o Ddata' )

n{;w [’H

. 7,\

Sp———— R L]

. .. S » : - Stats Records Committees (Signature) Data
Recommandationsinpara- [~ / "' T T T S =1 ’
graph 12 are approved. | State Auditor/Designe . \-— Jﬂ:@ :
(1 dissoproved, attach fetter 9 R e o R :
of explanation.) |_Sacreta 2/Designee j - 2%-8@ ;
. ' Attcrney General/Des&gnee / /30 Kj



